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Student and Family
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Mary Queen of Peace Catholic School
21201 Church Avenue
Rogers, MN 55374

763-428-2355
school.mgpcatholic.org



http://school.mqpcatholic.org

Welcome to Mary Queen of Peace Catholic School!
Growing in FAITH, Learning with EXCELLENCE, Leading with LOVE. Mary Queen of Peace
Catholic School, together with the parish community, provides academic excellence through a Catholic
education that guides the growth of all learners while following Christ’s example of love and service.

Mission Statement

Mary Queen of Peace provides a Catholic education rooted in the teachings of Christ. Our school is an
inclusive community of faith, warmth and friendliness, guided by the core values of respect,
responsibility and compassion, which govern the conduct of the members of our community. We are a
living mission of the parish of Mary Queen of Peace. We value strong academic achievement and work
to instill the five attitudes for life-long success (St. Thomas Aquinas):

Discipline through responsibility
Motivation through ownership
Adaptability to an ever-changing world
Curiosity to seek knowledge

Ambition in service to others

Philosophy
We believe Christ is the reason for our school, the unseen but ever present teacher in our classrooms, the
model of our faculty and the inspiration of our students.

School Accreditation: Lumen Accreditation is a program offered by The Catholic University of
America's Institute for the Transformation of Catholic Education (ITCE). It provides accreditation
specifically for K-12 Catholic schools, aiming to foster their growth and renewal within the context of the
Catholic faith. Lumen Accreditation emphasizes aligning school improvement goals with the Church's vision
for Catholic education, integrating unique charisms and diocesan identities into a unified national framework
Mary Queen of Peace participated in our first Lumen Accreditation in November, 2025.

é}@ Mary Queen of Peace

Catholic School

Academically excellent. Christ-centered. Family-focused.




Mary Queen of Peace Catholic Church and School Staff 2026-2027

Name Parish Administration Email Phone Ext
Fr. Mark Pavlik Pastor frpavlik@mgpcatholic.org 105
Carol Warner Parish Business Administrator businessoffice@mgpcatholic.org 101
Cyndi Stifter Faith Formation/Virtus faithformation@mgqpcatholic.org 102
Jennifer Krueger Parish Music Director music@mgpcatholic.org 103
Lisa Burton Parish Office Assistant parishoffice@mqpcatholic.org 100
School Administration
Ann Marie Zeimetz Principal azeimetz@mgpcatholic.org 207
Jessica Hill School Office mgpschooloffice@mqpcatholic.org 206
Karen Sester TADs Tuition ksester@mgpcatholic.org 211
Management/Enrollment/Fundraiser
Preschool
Meghan Mandel Preschool Lead Teacher & Preschool preschool@mgpcatholic.org 110
Director (M,W, F and T/TH teacher)
Kathy Wright Preschool Lead Teacher (M-F) kwright@mgqpcatholic.org 106
Preschool Assistants/Preschool Before
and After School Leads
Rachael Lafuff Preschool assistant rlatuff@mqpcatholic.org
Jill McCauley Preschool assistant/ Extended Day lead jmccauley@mgpcatholic.org
Elementary School
Cori Braton Kindergarten cbraton@mgpcatholic.org 200
Amelia Dean First Grade adean@mgpcatholic.org 201
Allie Guzman Second Grade aguzman@mgpcatholic.org 202
Whitney Ritter Third Grade writter@mgpcatholic. org 203
Emerson Illg Fourth Grade eillg@mgpcatholic.org 205
Kristen Heskin STREAM specialist kheskin@mgqpcatholic.org
Eddie Walentiny Music T/TH ewalentiny@mgpcatholic.org




Dan Hunt Preschool aide (M,W, F) M-F, K-4 dhunt@mgqpcatholic.org
Extended Aftercare Lead

Chris Larrabee Teacher/Math Assistant clarrabee@mgqpcatholic.org

Ian Hall Phy Ed Teacher (W,F) ihall@mgpcatholic.org

Taya Schultze Reading Specialist, Student Support Lead tschultze@mgqpcatholic.org

Louise Eggert Lunch manager/classroom assistant leggert@mqpcatholic.org

Don Zahler Maintenance Staff dzahler@mgqpcatholic.org

The Governing Bodies of Mary Queen of Peace Catholic School

Pastor

The pastor serves as the canonical administrator of the school to ensure that the mission, philosophy and
policies of the school are grounded in the Catholic faith. The pastor provides guidance and direction for
the principal in administering to the needs of the students, parents, faculty and parish. In a public school
comparison, the pastor serves as superintendent, working in the best interest of the school community.

Principal

The principal is the chief administrator of the school in policy formation, hiring personnel, curriculum
development and budgeting for school expenses. The principal works to ensure that the mission and
philosophy of the school serve as the driving force behind administrative decisions. The principal works
with the School Advisory Council in developing and revising policies and oversees the work of Parent
Ambassadors in building community, fundraising and volunteer opportunities.

Preschool Director

The preschool director works directly with the principal to support the mission and philosophy of the
preschool and extended care program at Mary Queen of Peace. The preschool director works with the
preschool staff to develop and implement licensing policies and oversees the preschool curriculum,
staffing and classroom. The preschool director also oversees and manages the extended care program and
its staff.

Mary Queen of Peace School Board

The School Board assists and advises the principal and pastor in the formation and review of policies that
govern the operation of the school. Members of the Council must be age 18+, and active parishioners.
Officers are selected within this group and are delegated roles that facilitate policy revision and
formation. The school board balances the concerns and needs of faculty, parents, parish and the greater
Mary Queen of Peace Community in the formation and adoption of policies.

Mary Queen of Peace School Board meetings will be held at the discretion of parish leadership and/or
every other month during the academic calendar. When deemed appropriate by the pastor, principal or
chair, the School Board will have a closed meeting.

Any individual wishing to make a presentation to the chair should contact the school principal and be put
on the official agenda. Presentations should be limited to 10 minutes. The School Board will not take
action on issues brought forward on the day they are presented. They will act on concerns that are in the
best interest of the students, parents and Mary Queen of Peace parish community.




Parent Ambassadors/Monarch Hive

The mission of the Parent Ambassadors Committee is to facilitate and direct activities within the school,
and to harvest parent talents for the many volunteer opportunities at Mary Queen of Peace Catholic
School. The committee is a self-sustaining committee, and every parent is invited to be involved and
encouraged to participate. The committee provides communication between parents, staff and
administration to coordinate and plan events and determine where volunteer help is most needed. The
committee works to enhance the school environment in keeping with the guidance of the pastor and
principal and in keeping with the mission and philosophy of the school.

Parish Finance Council

The Finance Council serves to advise and assist the pastor in budgeting for parish expenses. Because the
parish provides a gracious subsidy to the school to educate our children, the Finance Council works to
ensure that communication is in place between the parish, principal and School Advisory Council. The
council works with the principal to establish fiscally prudent budget practices that balance the financial
needs of the administration, parents and parish. The Finance Council also works with the principal, pastor
and parish business administrator in establishing long-range financial plans for school growth and
development.

Faculty
The faculty of Mary Queen of Peace Catholic School is dedicated to the service of children in faith

formation, physical and emotional growth and academic development. We work with students to develop
a sense of discipline, enthusiasm for learning, and service to mankind.

School Hours

Mary Queen of Peace school utilizes the Independent School District 728 (ISD 728) for transportation and
special education services. The times given below are subject to change as needed.

The following school hours will be in effect for the 2026-2027 school year:

Office Hours 8:00 am - 3:00 pm
Elementary School 8:20 am - 2:45 pm
Preschool 8:20 am - 2:45 pm
Before School Extended Day 7:00 am - 8:10 am
Extended Care 2:45 pm - 5:00 pm

The Elementary School bell rings at 8:10 am, at this time students may enter school (parent supervision is
required before 8:10 am). Students arriving at school after 8:20 am must report directly to the school
office with a parent to sign them in. School morning announcements begin at 8:25.

Visitors

Visitors are welcome at Mary Queen of Peace Catholic School. For the safety of our students and staff,
ALL visitors must report to the school or parish office to sign in, and will be required to wear a name tag
indicating status as a visitor or volunteer.

School Volunteers

The continued success of Mary Queen of Peace Catholic School relies on the shared talents of our
parents, grandparents, parishioners and community members. All parents are encouraged to volunteer at
Mary Queen of Peace Catholic School in a manner fitting with their talents and availability. The support
of volunteers allows us to keep tuition costs affordable and provides an opportunity for parents to be
directly involved in the education of their child. Families will be responsible for meeting volunteer
requirements. A list of volunteer opportunities will be provided to you.

Here is a link to our new volunteering policy where we have families required to volunteer.


https://docs.google.com/document/d/1foBj2SEJs9utdKtTY8BNlMkOZZj75QGmDsEcGzsEPxI/edit?tab=t.0

Parent volunteers who work directly in the classroom, school office or building must follow the Safe
Environment Policies following the process for being a volunteer at Mary Queen of Peace:

1. All volunteers having direct contact with children must be Essential-3 certified: have a
background check completed and on file at the school, attend Virtus Training, and sign the
Volunteer Code of Conduct. [E3]

2. All volunteers must respect the importance of confidentiality when working with children.

3. All volunteers must sign in at the school office when entering and exiting the building and wear a
visitor sticker.

Mandatory Criminal Background Check Policy. All employees as well as all school volunteers who have
regular or unsupervised contact with minors are subject to criminal background checks.

Fundraising

We ask that all of our parents/guardians are involved and contribute through volunteering and fundraising.
With 100% participation, we ensure that the spirit of Mary Queen of Peace Catholic School will continue
to thrive and accomplish all that we do to support the needs of our teachers, staff and students. This
handbook serves as your commitment to fundraising at Mary Queen of Peace.

We engage in fundraising at Mary Queen of Peace Catholic School for the following reasons:
Time- to come together and share in fellowship and goodwill
Talent-to use our God-given skills for the betterment of our children

Gifts-to build a stable financial framework for the present and future

2026-2027 Fundraisers:

Parish Festival/Mary-Thon Fall
Mary-thon Fall
Catholic United Financial Raffle Winter
Gala Dinner/Auction Spring
Parent Ambassador Sponsored Events Annual

Admissions, Registration and Enrollment
Non-Discrimination Policy

It is the policy of the school to comply with the state and federal laws prohibiting discrimination, to the
end that no person(s) shall be denied or excluded from enrollment or participation in any educational
program or activity operated by the school on the basis of race, color, national or ethnic origin, gender,
age, marital status, or status with regard to public assistance or disability.

Priority registration for the upcoming school year will begin in November 2026 for current Mary Queen
of Peace school families.

The following selection policy will be utilized for enrollment during registration. This selection process
will also be used to establish a waiting list for a particular class in the event that a class reaches its
capacity for enrollment.

Students in all grade levels are accepted in the following priority:
1. All students presently attending Mary Queen of Peace are in good standing.

2. Students who are parishioners and/or have siblings currently enrolled in the school.
3. Students of staff members.



4. Students who have alumni siblings.

5. Students who are parishioners of Mary Queen of Peace Catholic Church transferring from a
public school.

6. Students who are not parishioners of Mary Queen of Peace Catholic Church but are parishioners
of another Catholic Church.

7. Students who are non-Catholic.

e A parishioner shall mean a family that has been properly registered at Mary Queen of
Peace.

o Good standing shall mean a person who is in good standing in all respects with the
school, including, but not limited to, current tuition payments and fees and/or not subject
to any school disciplinary action.

Kindergarten and First Grade Age Requirement
Entrance to kindergarten requires children to be five years old by September 1% of the year in which they
intend to enroll. First graders must be six by September 1* of the year in which they intend to enroll.

Classroom Sizes

Mary Queen of Peace Catholic School works to maintain a learning environment that is student-centered
and small enough for our faculty to meet the individual learning needs of students. Our school must also
remain financially responsible and establish class sizes that allow us to retain professional, qualified
teachers and provide for flexibility in looking toward the future of the school. The following limitations
on class sizes are currently in effect but are subject to change from year to year as needs warrant:

Preschool 20 students per classroom*
Kindergarten through Grade 4 22 students per classroom

*MQP preschool classrooms will be enrolled according to the teacher student ratio of 1:10 as determined
by Minnesota state licensing standards.

Tuition

Mary Queen of Peace Catholic School is committed to providing a dynamic and faith-centered
educational experience for children while keeping tuition costs as low as possible. Many different types
of financial entities serve to support the education of Mary Queen of Peace students including parish
subsidy, funded scholarships, fundraising and tuition. We work extremely hard to balance the cost of
tuition with the need to service our students in the most appropriate manner. Please know that tuition only
covers a portion of the total cost to educate your child.

Tuition rates for the 2026-2027 school year:

Preschool Rates Per Year Half-Day [ All-Day
Tuesday/Thursday $2.,025 N/A
Monday/Wednesday/Friday N/A $4.725
Monday-Friday N/A $7,125

Kindergarten through Grade 4
Tuition Rate Per Year

1st Child $4,775
2nd Child $4,575




3rd Child $4,375
4th Child $2,000

All tuition and fees must be paid in full by the end of April 2027. Mary Queen of Peace uses TADS online
service to process tuition payments, as well as to determine eligibility for financial aid. Every effort will
be made to provide each student the opportunity to attend Mary Queen of Peace Catholic School
regardless of the financial situation of the family. Scholarship applications are available for families who
are enrolled in grades K-5. Schulze Family Foundation Scholarships are offered to preschool students on
a qualifying basis from the Schulze Family Foundation. All fees are non-refundable.

Continuous Enrollment in TADS

Enrollment for the next enrollment year will occur automatically and families will be responsible for
tuition according to the continuous enrollment that each family agreed to and signed in TADS. If
notification of cancellation of the continuous enrollment is received by MQP prior to April 1, the student
will not be enrolled at MQP for the next enrollment year, and no tuition for the next enrollment year will
be charged. Tuition begins on July 5 or July 20 for the upcoming year. Please see your family TADS
account for more information and to review the continuous enrollment information.

Inclement Weather/Emergencies
Mary Queen of Peace Catholic School follows the policies of ISD 728 for school closings, early

dismissals or late starts. In cases of severe weather or other emergencies, tune in to local news stations
and watch for a text and/or email to notify families of potential schedule changes. ISD 728 will often wait
until 6:00 am to make the decision on a school cancellation or delay. Please understand that we will send
communication as soon as possible to allow for alternate planning. In the case of a 2 hour late start,
Extended Care will also open 2 hours late. In the case of early dismissal, Extended Care programs will be
closed.

During the school day, if the windchill is below zero, outdoor recess may be canceled and students will
remain inside. Please make sure that your child is properly dressed for the weather conditions, with hat,
gloves, boots, warm coats and snow pants. Please plan and prepare to make sure your children are
properly dressed with snow pants, boots, hats and mittens before school each day. Another option is to
consider keeping an additional set of winter gear at MQP in your child’s cubby.

Electronic Communication

School Email Blast Communication will be sent from the school office every Wednesday. The deadline
for submissions to the Wednesday electronic communication is Tuesday at 12:00 pm (noon). All
submissions received after the deadline will go out on the next communication date.

Extended Care

The Extended Care Program provides Mary Queen of Peace parents a convenient alternative for extended
hours of care after school hours. Like all other Mary Queen of Peace programs, Extended Care works to
balance affordability with needs to keep the program in operation. Because of this, rates and times for the
program are subject to change at the discretion of administration to ensure that the program remains
convenient and financially sound.

MQP Extended Care is open to students enrolled in Mary Queen of Peace Catholic School only. A snack
will be offered after school, time will be given for homework, and activities will be planned for the
children if they wish to join in the fun!



2026-2027 Extended Care Rates:
Before School Care is available from 7am - 8:10am

e Prepaid rate: $10/day: Billed one month in advance through TADS.
e Drop in rate: $15/day

Extended Day is available from 2:45pm to 5:00pm

e Prepaid rate: $20/day: Billed one month in advance through TADS.
e Drop in rate: $30/day
e Late pick up fee is $25/family for every 10 minutes late.

* Any changes to your prepaid schedule must be emailed to mgpschooloffice@mqgpcatholic.org
before the 1st day of the previous month. There will be no refunds for a scheduled prepaid day if

your child is sick or does not attend.

Program goals include:
e Quality care in a safe and nurturing environment
e Support for the parents of Mary Queen of Peace
e Fostering a balanced learning environment from quiet reading to outside games
e Providing a nutritional snack

Extended Care begins the first day of school. In the event of a late school start, Extended Care will open
late as well. If school closes early due to weather, there will be NO PM Extended Care and your prepaid
amount will be refunded.

Something new this year, we have Monarch Play and Learn._Click link here for more information.

Mary Queen of Peace Wellness Polic

The purpose of the wellness policy is to promote healthy living, prevent health problems associated with
poor nutrition and a lack of physical activity and to assure a school environment that promotes and
protects students’ health, well-being, and ability to learn by supporting healthy living and physical
activity. The school nutrition program provided by Premier Kitchen, Inc. complies with the USDA
nutritional requirements. Please see page 35 of this parent handbook for the full MQP Wellness Policy.

General Statement of Policy

A.  Mary Queen of Peace Catholic School recognizes that nutrition education and physical
education are important components of the educational process and that good health
fosters student attendance and learning.

B.  The school environment should promote and protect students’ health, well-being, and
ability to learn by encouraging healthy eating and physical activity.

C. Mary Queen of Peace encourages the involvement of students, parents and staff in
implementing, monitoring, and reviewing school district nutrition and physical activity
policies.

D.  Students need access to healthy foods and opportunities to be physically active in order to
grow, learn, and thrive.

E.  All students in grades Preschool-4th will have opportunities, support, and encouragement
to be physically active on a regular basis.


mailto:mqpschooloffice@mqpcatholic.org
https://docs.google.com/document/d/1PQk5B7m6Wo3v3mFD6A9LS3AIxBMa7skIN6gbmMO2wJk/edit?tab=t.0

F.  Qualified food service personnel will provide students with access to a variety of
affordable, nutritious, and appealing foods that meet the health and nutrition needs of
students and will try to accommodate the religious, ethnic, and cultural diversity of the
student body in meal planning. carried out and upheld by the school administration.

Hot Lunch Program
Students will have the opportunity to take hot lunch that is provided to Mary Queen of Peace School for

the 2026-2027 school year at a cost. The cost of a lunch is $4.75 and milk can be purchased for an
additional cost ($0.50). Parents will need to have money in their Educate account for their child’s hot
lunch. Parents will need to submit their child's hot lunch order by the end of the day on the Monday of the
week prior. Educate will auto-email parents when their child’s lunch account balance is getting low. The
school secretary will inform parents (email or call) if their funds are not up to date. End of the year
balances will need to be paid in full by the last day of school.

Milk (1% white or chocolate) may be prepurchased at $0.50 each for students who bring their own lunch.
Water bottles and nutritious drinks from home are permitted; no sodas please.

Attendance Policy
It is our goal to develop policies that encourage success and virtue in our students. Attendance is

required. Being on time for school is important for both academic success and character development.
Please use your best judgment when keeping your child home. The faculty of Mary Queen of Peace will
work with parents in helping students make up late work. Long absences for vacations during
instructional days are discouraged. We understand that there are extenuating circumstances for family
events. Please notify your child’s teacher at least 14 days prior to a student absence to allow for proper
planning.

Parents are asked to call the school office at 763-428-2355 before 8:30 am to report a student’s
absence. Ifa call cannot be made, a note explaining the absence must be sent to school by a
parent/guardian upon the student’s return. The school office will call to verify any absentees. Send a note
to school if your child will be picked up early and by whom. Photo ID will be required if it is someone
other than the parent picking up.

ALL Parent/Guardians MUST sign students in or out of the building for safety purposes.
In the event of an emergency, the school is required to have an accurate count of students in the
building at all times.

Under State Compulsory Instruction Laws, all children aged 7 to 16 are required to receive an appropriate
education. Parents are responsible for the assured education of children under Compulsory Instruction
Laws. Schools are responsible for establishing policies to enforce Compulsory Instruction Laws. The
administration of the school reserves the right to assess the compliance of Compulsory Instruction Laws
and to contact the county if there is sufficient evidence for educational neglect.

Present/Absent/Tardy
e A student is considered tardy if he/she arrives after 8:20 am.

e A student is considered absent for one half day if he/she misses more than 90 minutes at the start
or end of the school day. Students arriving after 10:00 am or leaving before 1:15 pm will be
considered absent for one half day.

e A student is considered absent for a full day if he/she misses four or more hours of the school day.

e Parents will be notified by the teacher when their child has been tardy three times and by the
principal when their child has been tardy 5 times. After a student is tardy 7 times, the 7 tardies
will become one full day absent.
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e Ifastudent is absent due to illness for more than three consecutive days, a note from their doctor
may be required when the student returns to school.

Excused Absence

An excused absence is any absence that is deemed warranted by the parent or guardian. The absence
must be communicated to the school in the preceding policies otherwise the absence will be considered
unexcused. Mary Queen of Peace Catholic School will deal with extended excused absences on an
individual basis. After ten days of excused absence in a trimester, the school will be in contact with the
family to determine the support needed for the student. A parent/guardian should inform the school in
advance of any student health needs that may affect attendance so an appropriate education plan can be
developed.

Unexcused Absence

An unexcused absence is any absence from school that is not properly communicated to the school. In the
event that a child returns to school from an absence without any explanation, the school will attempt to
contact the parent or legal guardian to verify the absence as excused. The absence will remain as
unexcused until the absence can be appropriately verified. After 4 unexcused absences in a trimester, the
school will contact the parent or legal guardian to initiate an action plan to avoid future unexcused
absences. After 7 unexcused absences in a trimester, the school is required under state law to file a
report of possible educational neglect to the county.

Students are expected to be in school every day. Absences cause students to miss instructional
materials and lessons and ideas that may be hard to make up. Excessive absences will also make it
hard for students to access academic support if we can not demonstrate that an academic deficiency
is not the result of excessive absences.

A record of attendance, excused absences, unexcused absences and tardiness will be part of the student's
permanent record.

Arrival & Dismissal
Morning Drop Off

e Morning drop off time is 8:10-8:20 am. Enter the parking lot from Memorial Drive and proceed
around the back of the church. Students are to be dropped off on the west side of the church along
the sidewalk. Drivers will turn right onto Church Avenue to exit after dropping off students. Do

not park or turn into the cul de sac for any reason unless pre-approved by the principal due to
inclement weather.

e Parents are expected to wait in the car line until a staff member is present to supervise students at
all times. Do not drop off or pick up on Church Avenue for any reason. Parents wanting to park
for dropoff must use the church parking lot.

e Students arriving outside regular pick up and drop off hours must be walked into the school and
must be signed in by an adult at the front office.

e Parents walking their students into school in the morning must park in the parking lot and walk
with their students to the school building.

e The morning bell rings at 8:20 am. All elementary students arriving after 8:25 am must be
signed in at the school office.
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Dismissal/Pick Up (K-4)
e Elementary students are dismissed at 2:45 pm. Students riding the bus will be walked to the bus

with a staff member. Students who are car riders will be walked to the sidewalk on the west side
of the church.

e The procedure is the same as morning drop off - enter the parking lot from Memorial Drive and
proceed around the back of the church. Please display your Family Name Card in your windshield
once you are in line. This helps keep the pickup line moving as we learn family vehicles. Staff
will assist students into vehicles when necessary.

e Parents are expected to wait in the car line. This allows teachers and staff to safely walk children
to their parents/guardians or approved ride. Do not drop off or pick up on Church Avenue for any
reason. Parents wanting to park for pick up must use the church parking lot.

PRESCHOOL PARENTS:

You are required to walk your child into their classroom, and also pick them up from their classroom, too.
(There is a sign in and sign out form for each day, that you will need to sign)

Preschool Parents, please park in the church parking lot (and enter thru door 1).

Bussing
Mary Queen of Peace Catholic School transportation services are provided by ISD 728/Vision

Transportation according to boundaries and policy set by the district.

e Families within the boundaries of the Rogers & Otsego schools bus zones are transported by the
district, utilizing a transfer bus at Rogers Middle School & Prairie View Elementary/Middle School.

e Students living outside of these boundaries will require their own transportation.

e Vision Transportation will send out bus information directly to student’s homes prior to the start of
the school year.

e Students are picked up and dropped off at a regular location each day.

e Student drop-offs to another location for social reasons are not allowed per Vision Transportation
policy.

e In an emergency situation, a note must be sent to the school and approval given by district
transportation services in order to change normal busing routines.

e We ask that all families do their best to communicate changes to after school arrangements by 12 pm
of that same day.

Please address busing questions directly to Vision Transportation at 763-441-4420. Mary Queen of
Peace Catholic School works with ISD 728 and Vision Transportation regarding bus behavior and will
follow the district plan for warnings and consequences. Mary Queen of Peace students will be held to the
behavior expectations found in this handbook while being transported on the bus. Violations of bus
expectations may result in the loss of bus privileges.

Regulations for Bus Riders

Students are expected to behave on the bus and know the regulations for conduct while riding the bus to
and from school. The following rules apply to all Mary Queen of Peace Catholic School Students:
1. No loud, talking, shouting, name calling or profane language. ISD 728 will not tolerate
disruptions, abusive language, and any other disrespectful behavior.
2. Behavior and safety for children to and from and at all bus stops away from the school are the
responsibility of the parents/guardians.
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Health Services

The Mary Queen of Peace School secretary serves as health clerk, and is supervised by a licensed school nurse
provided through ISD 728. Minnesota state law mandates that all necessary student health records are up to date and
on file in the school office. Adjustments for educational services will be made if a health problem requires such
adjustments.

In the case of first aid, the closest supervising staff member will assess an injury or illness and provide immediate
care. The health clerk will continue care when immediate care is no longer needed. Severe injuries and illnesses
will be documented in the school office and a parent will be notified. The office support staff will be knowledgeable
in basic CPR and first aid procedures. All staff will also receive Blood Borne Pathogen and Right to Know training.

Health Conditions & Emergency Plans
If your child has a health condition such as asthma, diabetes, seizures, allergies, or any other medical diagnosis

requiring support at school, please ensure the following are in place:
e Updated Emergency Action Plans signed by both a healthcare provider and a parent/guardian
(renewed annually)
e Current medication provided to the health office in original packaging with appropriate
authorization (see Medications section below)
e Any changes in health status or care needs should be reported to the office

Immunizations

Immunization records are to be submitted to the health clerk prior to the first day of school (immunization
record or a notarized exemption form). Parents are responsible for providing this information to the
school office and to follow up with additional immunizations administered to the student by the family
physician. If your immunization forms are not up to date, or we do not have documentation of a medical
exemption, your child will not be allowed to attend school.

Medications

MQP’s policy on medication is by recommendation of the Minnesota Department of Health and the
Minnesota Department of Education. The administration of medication to a student shall be done only in
exceptional circumstances where the student’s health or school performance may be jeopardized without
it. Any student requiring medications at school shall be identified by parents and physicians to the
principal and health clerk. If deemed appropriate, other designated school personnel will be notified.

A written statement is required from the parents who request and authorize the giving of medication in the
dosage so prescribed by the family physician, thereby releasing school personnel from liability should
reactions result from the medication.

A parent may request the doctor to prescribe duplicate bottles of a medication if it is necessary that it be
given during school hours. One bottle will be kept at home and the other at school under the care of
school authorities. Medication must be in the original prescribed bottle, with the prescribing physician’s
name and dosage. Any medication taken at school will be supervised by the designated school personnel.

Under no circumstances may school personnel provide any unauthorized medication to students. This
includes any non-prescription medication such as aspirin, cough drops, etc. All non-prescription
medications must go to the health clerk with a note from the parent indicating the need and dosage. After
two weeks, the parent must provide a note signed by the doctor to continue the medication.

For any medication—prescription or over-the-counter—to be given at school:
e A Medication Authorization Form must be completed and signed by both a healthcare provider
and parent/guardian
e Medication must be delivered in original, labeled packaging. Please bring all medications directly
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to the office booth during open house or to the school office before the first day of school.

Iliness Exclusion Policy
Children too ill for school will be excluded until their health has improved. Please reference the chart

below when assessing if your child is well enough to attend school.
When to Keep Your Child Home

| need to stay home if....

I have a fever lam | have diarrhea | have | have skin | have been in
vomiting respiratory sores the hospital
symptoms
=~ YT
[ . B
= . '(ﬂ%‘).e
iy Ll
- R
=~ e

Temperature of

100.4° or higher,
including a fever
with a new rash.

More than twice
in the preceding
24 hours.

Diarrhea that causes
accidents, is bloody, or
results in greater than
two bowel movements
above what the child
normally experiences in
a 24-hour period.

Symptoms are
worsening or not
improving and not
better explained by
another cause such
as seasonal
allergies.

Skin sores that are
draining fluid on an
uncovered part of
the body and are
unable to be
covered with a
bandage

Hospital stay and/or
emergency room
visit.

| am ready to go back to scho

ol when | am.....

Fever free
without the
assistance of
medication for
24 hours (i.e.
Tylenol,
Motrin,

Advil). Fever
with a new
rash has been
evaluated by a
healthcare
provider.

Vomiting has
resolved
overnight
and the child
can hold
down
food/liquids
in the
morning

Diarrhea has
improved, the
child is no longer
having accidents
or is having
bowel
movements no
more than 2
above normal per
24-hour period for
the child. Bloody
diarrhea should
be evaluated by a
healthcare
provider prior
toreturn.

Symptoms are
getting better
overall for at
least 24 hours.

Uncovered skin
sores are
crusting, and |
am under
treatment from
a healthcare
provider.

Released by my
medical
provider to
return to school.

Injury or Illness Procedure
e Ifa student becomes ill during the school day, they will be sent to the office where they will be

kept under the supervision of the health clerk, and, if needed, the principal or teacher.

e [f a student needs to be sent home, a phone call will be made to notify the parent(s)/guardian(s).
No child will be sent home from school during the day without the permission of the principal or
the health clerk.

e No student will be sent home without a parent(s)/guardian(s) permission and assurance that
someone will be at home with the student.
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e In case of an accident, as soon as the safety or comfort of the child is secure, an incident report
will be filled out and a copy sent home with the child or with caregivers responsible for picking
up the child.

e Ifan emergency arises and we cannot contact a parent, guardian, or emergency contact, we may
find it necessary to call 911 for immediate emergency care.

e The health clerk and principal will assess the urgency of each illness or injury and will make a
professional judgment regarding the need to contact emergency services.

e Students with a temperature of 100.3 or higher will be sent home for the remainder of that school
day. Students must be fever free, without the aid of fever reducing medications for 24 hours
before returning to school after an illness. No exceptions.

e  We understand that it is not uncommon for students to be ill during the school day. If a student
vomits during the school day, a parent will be contacted and the student must be picked up
promptly.

This plan will be reviewed at least twice a year (beginning and end) for planning and evaluative purposes.

Health Conditions & Emergency Plans
If your child has a health condition such as asthma, diabetes, seizures, allergies, or any other medical
diagnosis requiring support at school, please ensure the following are in place:
e Updated Emergency Action Plans signed by both a healthcare provider and a parent/guardian
(renewed annually) e Current medication provided to the health office in original packaging with
appropriate authorization ® Any changes in health status or care needs should be reported to the
Health Services team.

Medications at School
For any medication—prescription or over-the-counter—to be given at school:
e A Medication Authorization Form must be completed and signed by both a healthcare provider and
parent/guardian ® Medication must be delivered in original, labeled packaging
Please bring all medications directly to the office booth during open house or to the school office before the
first day of school.

Immunization Compliance
Minnesota law requires that all students have the necessary immunization documentation on file before
attending school. If you’ve received a notice indicating that your child is missing any required vaccines,
please submit either the updated immunization record or a notarized exemption form as soon as possible.
All new students must submit immunization records before attending on their first day. Students who are
not in compliance will not be allowed to attend school until the required documentation is received.

Reporting of Infectious Disease
Mary Queen of Peace follows the infection disease information and exclusion policies provided by the

Minnesota Department of Health. Parents are required to inform the school within 24 hours (exclusive of
weekend/holidays) when their child has been diagnosed with any infections disease including but not
limited to strep throat, influenza, conjunctivitis, hand foot and mouth disease, COVID, and whooping
cough.

Reporting of Child Abuse/Neglect
Mary Queen of Peace Catholic School staff will act in accordance with Minnesota State Law which states

that physicians, teachers, staff, health care professionals, law enforcement officers, and people who work
professionally with children are required to report suspected child abuse or neglect to the local Child
Protection Agency, Police Department, or County Sheriff. The staff members of the school are legally
required to follow the requirements of Minnesota Law pertaining to reporting child neglect and/or abuse
which may be summarized as follows:
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1. Neglect is defined as failure to provide food, clothing, shelter, or medical care and prenatal
exposure to controlled substances;
2. Abuse can be physical, sexual or emotional mistreatment.

Mary Queen of Peace K-4 Uniform Policy

School uniforms support a positive learning environment so that students can come to school prepared to
learn. The uniform policy does not attempt to take into account every possible clothing instance, but
serves as a practical guide to making decisions to ensure clothing is appropriate for school and does not
distract from the learning environment.

Students in Grades P-4 are required to wear a uniform during the school day, as well as on field trips,
unless otherwise notified. We are grateful to students and parents/guardians for their support of our
uniform policy.

Preschool students are required to wear a Mary Queen of Peace t-shirt or sweatshirt, along with any type
of pants/skirt on the bottom. Preschool t-shirts are available at TC Promo under:

Preschool uniforms here.

Mary Queen of Peace Spirit Wear link

Donald’s School Uniform Link

The following policy is in effect for uniform dress at Mary Queen of Peace: K-4

Boys:

- Light blue, navy blue polo shirt with logo or non-logo, long or short sleeve

- Navy blue uniform pants; navy blue uniform shorts may be worn through October 15 and after April

15th of the academic year, weather permitting.

- Brown or black belt if needed

- Blue sweater vest, sweater with logo or MQP sweatshirt

- Blue, black, or brown shoes or tennis shoes can be worn every day. All shoes must cover the toe and heel. No light
up shoes or shoes with wheels. Tennis shoes must be worn for Phy Ed.

- No boots, of any type, can be worn during the school day.

- Natural hair color only

- White, black or blue socks

Girls:

- Light blue polo shirt with logo or non-logo -long or short sleeve (pants, and skirt option)

- Blue plaid jumper or skirt

- Navy blue uniform pants, skirts or pleated skirts; navy blue uniform shorts may be worn through October 15 and
after April 15 of the academic year, weather permitting.

- Blue cardigan sweater or MQP sweatshirt

- Brown or black belt if needed

- Blue, black, or brown shoes or tennis shoes can be worn every day. All shoes must cover the toe and heel. No light
up shoes or shoes with wheels. Tennis shoes must be worn for Phy Ed.

- No boots, of any type, including tall dress boots, can be worn during the school day

- White, black or blue socks; white or navy tights or leggings may be worn under a skirt/jumper. Leggings may not
be worn alone as pants.

- No make-up, natural hair color only
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School Mass Attire

School Masses on Wednesday are special. Therefore, we ask that all students wear their “best uniform
attire" on Wednesdays. All students are required to wear polo style shirts under MQP sweatshirts. Girls
are encouraged to wear plaid jumpers/plaid skirts that are a reasonable length or plain navy blue dress
pants. No short skorts, no leggings only, sandals, crocs or bright colored socks.

In the event that a child comes to school out of uniform, the school will notify the parents of the violation
in the following manner:
e First Violation: A reminder slip will be sent home and a parent may be contacted to bring
appropriate uniforms depending on the violation.
e Second Violation: Parents will be phoned and appropriate attire will be brought to school.

Target, Kohls, Old Navy, Gap, Children’s Place, and many other retailers carry pants, shorts, polos, and
blouses that satisfy the school uniform policy.

School Spirit and Non-Uniform Days
The first Friday of each month (or First Friday of the school in session) will be School Spirit Day. All

students are encouraged to participate in Spirit Day by bringing in items for donation to CROSS Services.
In return, students may wear authorized Spirit Wear.
e Jeans may be worn on Spirit Wear days (free of tears).
Knee-length shorts may be worn through October 15 and after May 1st of the academic year.
Athletic pants appropriate for school may be worn.
Underclothing is NOT to be visible
No midriff tops, low waist jeans, short skirts or shorts may be worn.
T-shirts must be free from inappropriate slogans or graphics.
Clothing should be clean, fit well and be free from tears
Tube tops, tank tops and spaghetti strap shirts will not be allowed.
No flip flop sandals will be allowed. All sandals must be attached at the heel and toe of the foot.
Distracting jewelry and accessories may not be worn during the school day.

*If necessary, a parent will be contacted to bring a uniform to school immediately if the student’s attire
does not comply with the policy.

Religion and Sacramental Preparation
Faith Formation is a key component of Mary Queen of Peace Catholic School. Prayer is an integral part of

Mary Queen of Peace. Each day begins and ends with prayer. Students and staff come together for liturgy
each Wednesday with the parish community. Students are included in many roles of liturgical ministry
such as readers, musicians, altar servers, and gift bearers. Students and staff participate in additional
liturgical celebrations throughout the year.

Students prepare to receive the sacraments of Eucharist and Reconciliation in second grade. Parents of
students entering second grade should work with the second grade classroom teacher for registration and
other important information. Parents of older children seeking to receive sacraments can contact the Faith
Formation Office in the Parish office.

Each member of the school community has the responsibility to build a Christian environment through
word and example. There are many projects throughout the year that are created to support and embrace
community building: liturgical celebrations, open houses, classroom buddies, parent gatherings, Catholic
Schools Week, Grandparent’s Day, Annual Gala, and a variety of service projects. Students, staff and
parents are invited and encouraged to participate in these community building events.
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Altar Servers

Mary Queen of Peace Catholic School students in grades 3 and 4 have the honor of being trained as altar
servers for school Masses. This is a wonderful opportunity for our students to be active in their faith and
be in service of the Lord and their school community.

Curriculum and Instruction

English Language Arts, Math, Religion, Science, Social Studies, Art, Music and Phy Ed form the Mary
Queen of Peace Catholic School Curriculum. Each subject is aligned to meet or exceed the Minnesota
state curriculum standards. Teachers plan and prepare curriculum and instruction methods by following
the current Minnesota curriculum mapping standards. The Religion Curriculum, A/ive in Christ, is an
approved curriculum of the Archdiocese of St. Paul and Minneapolis.

Curriculum Review Cycle

Mary Queen of Peace Catholic School offers a challenging curriculum that serves to meet the academic
needs of all students. Minnesota teaching standards and objectives have been established in all
curriculum areas through the use of curriculum mapping for the content in each subject. A seven year
review cycle has been established to ensure that programs and objectives are reviewed and updated in a
timely manner.

Curriculum reviews are conducted with the teachers and staft annually. The following steps comprise the
curriculum review process:
1. Comprehensive information-gathering includes:
Studying research in the subject area
Comparison with other schools/programs
Focus groups comprised of teachers, and if deemed appropriate, parents
Technical content analysis reviewed by staff
2. Selection is made by school administration after completion of these steps:
Review of compiled data
Review of proposed tests/materials
Review of teacher/parent recommendations
Evaluation of strengths and weakness of each program
Balancing scope/sequence with program
3. Order the selected program in the spring for implementation in the fall of the following
school year.
4. Assess the program after the first year of implementation and make any necessary
adjustments.

Homework Policy
Homework is planned to meet the needs of students and has an essential place in the educational program

at Mary Queen of Peace Catholic School. Homework is intended to preview new course material or
reinforce content that has been taught in class. We urge all parents to take an active role in monitoring the
completion of homework. Solid study habits are acquired through deliberate thought and practice of such
skills.

Homework will be assigned on a regular basis. All assignments are expected on the assigned due date.
Teachers reserve the right to modify assignments and due dates. Each teacher will inform you of his or
her own policy for late homework.

All “overdue” and incomplete work should be discussed with the individual teacher. The teacher directly

involved can professionally set up a plan for the work to be completed and turned in for credit. We ask
parents to respect the professional judgment of the faculty in setting up plans for late work. If work is not
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completed by the agreed deadline, the student will receive a failing mark for the work and this will be
reflected in the student's overall grade in the subject.

Please know that the faculty of Mary Queen of Peace is committed to working with parents and students
in establishing a reasonable plan for turning in late work. Family emergencies and unusual circumstances
do occur and the faculty is prepared to work with students to keep them on track with the curriculum.

We ask for your help with this in working to keep family vacations in line with school holidays and time
off. We do understand that this may not always be possible, but it will help in avoiding extended
absences and late work. All work must be completed following the extended absence.

Textbooks

Textbooks used by students are the property of Mary Queen of Peace Catholic School. We hope to instill
a sense of respect for school materials in our students so that we may maximize the lifespan of our text
and keep tuition costs down. Lost or damaged books will have to be replaced by the student responsible.

NWEA Map Testing

NWEA Assessments are completed in grades K-4 in the fall, winter, and spring. The administration,
teachers and staff meet to review individual student progress reports along with creating a road map for
the academic year in order to provide independent curriculum and instruction. Annual progress reports are
communicated with parents in the fall and spring.

Academic Support
If a teacher sees that a student is not reaching academic growth goals then the teacher, parents and the

principal will meet to discuss alternate interventions and create a plan for implementation to support each
student to reach their full academic potential. In addition, students will have the opportunity to work in
small groups with staff members to participate in differentiated instruction to ensure enrichment lessons
and materials are provided to meet the needs for all students.

Special Education Services Provided by ISD 728

Mary Queen of Peace Catholic School students who qualify will be eligible to receive special education

services from ISD 728.

e [f a parent(s)/guardian(s) or teacher has concerns about a child's progress, a meeting will be set to
establish an educational plan of action for the child to improve their academic standing. Each plan
shall be termed an “intervention”.

e [fthree interventions to improve a child’s education have not been successful, a specialist from the
district can be utilized to diagnose and determine if special education services are warranted.

e [SD 728 is the determining agent with regard to a child’s eligibility for special education services.

e Students qualifying for special education services will be transported by the district to Rogers
Elementary School as often as the determined education plan specifies.

e If direct instruction is not required and only observation and consultation are warranted, the services
may be provided by the district on site at Mary Queen of Peace Catholic School.

Title 1
Title 1 is a federally funded remedial program available through ISD 728 to provide funding to Mary
Queen of Peace Catholic School.

Federal Funding
Mary Queen of Peace Catholic School participates in the government Federal Funding Grant program.

Based on school enrollment, per pupil federal funds are allocated for specific purposes. MQP receives
Grant Aid in the following areas:
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1. Per Pupil Aid: Textbooks and Instructional Materials
2. Title 1: Reading and Math Remedial Instruction
3. Professional Development Funds for staff training

Parent/Teacher Conferences

Conferences will be held in the fall and spring of each year for Preschool- 4th Grade. Parents may sign
up for conferences via Sign Up Genius link which will be included in the weekly newsletter. Parents are
encouraged to contact teachers any time there is a concern or to receive an update on their child’s
progress. If you would like to meet with your child’s teacher, please contact the teacher to coordinate a
scheduled meeting time. Scheduling an appointment will guarantee that both the teacher and parent(s)
have enough time to prepare to discuss student progress.

Report Cards
Report cards are an important tool to communicate academic progress, behavior and social-emotional

development through the school year. Students will receive report cards approximately two weeks after
the end of each trimester.

Students in grades K-3 will receive markings of E (Exceeds Expectations), S* (Meets Expectations),

S - (Progressing towards Expectations), and N (Not meeting expectations). Students in 4th grade will
receive letter grades A-D. All parents will be notified by the teacher when their child is awarded a grade
of C or S - and below in any academic subject. The teacher will keep appropriate documentation of the
timely parent communication regarding grades or behaviors of concern.

Student Records

According to the Minnesota state law relating to pupil records, the parent/legal guardian or pupil 18 years
of age or older, may examine all of the individual files contained in their cumulative file. Parents may do
this by making an appointment with the school office personnel. Records will be reviewed in the
presence of the principal or designee.

The principal of the school reserves the right to review the student records of prospective students before
they will be admitted.

Confidentiality
All staff members and volunteers are expected to keep confidential any sensitive or personal information

regarding a staff member, student, parent or school situation. Staff members will reinforce confidentiality
with classroom parents or volunteers.

Data Privacy
Mary Queen of Peace Catholic School will not publish phone numbers of staff members for general use

by the community.

e Parent(s)/guardian(s) are requested to contact teachers via their school email address.

e Teacher school e-mail addresses and telephone extensions will be published on the Mary Queen of
Peace Catholic School website and all school directory.

Family Data Privacy Notification

Mary Queen of Peace Catholic School will comply with federal law and regulations relating to collection
of directory information and public data on individuals. Federal rules define directory information to
mean "information contained in the education records of a student which would not generally be
considered harmful or an invasion of privacy if disclosed." 34C.F.R., Sec. 99.3. The school will only
release directory information with parent permission.
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e Directory information includes the following data: Name, address, telephone number, date/place of
birth, major field of study, participation in officially recognized activities and sports, date of
attendance, degrees and awards received, the most previous educational agency or institution attended
by the student, and school pictures taken during the school year.

e A parent/guardian of a student has the right to refuse to permit some or all of the directory
information with respect to that particular student. Parent/Guardian consent is indicated at the time of
enrollment as part of TADS enrollment/registration process and during the annual back-to-school
forms process.

Library
We ask parents to be aware of the materials their child may check out of the library so that these materials

are returned on time and in good condition. Lost or damaged materials are the responsibility of the
students. In the event that a book is damaged or lost, a notice will be sent home with the child for the
replacement cost. All replacement costs must be paid for by the end of each trimester.

Classroom Parties

All grade levels may participate in simple parties for Halloween, Christmas, Valentine’s Day, 100th Day
of School. Other occasions may be approved by the principal. Parents are encouraged to send healthy
party snacks. Please do not go out and purchase expensive costumes for classroom parties.

Birthday Parties

Please distribute birthday party invitations outside of school. If invitations are given out in school, and not
all classmates are invited, hurt feelings result. Often invitations passed out at school are lost between the
transition from school to home.

Field Trips/All- School Activities
Students will participate in field trips and all-school activities to support the mission and curriculum of

Mary Queen of Peace. Financial assistance is available as needed - parents must contact the principal to
make arrangements. Each field trip and/or activity will have a specific educational objective. Parents
wishing to chaperone any student activity must complete the Virtus Essential 3 training program before
chaperoning and/or attending school activities. School uniforms will be required on all field trips unless
otherwise indicated.

Technology Use Policy
Mary Queen of Peace Catholic School (MQP) offers the use of technology to broaden academic

opportunities, enhance school curriculum, and increase students’ technical knowledge. The use of
technology at MQP (including the Internet) is a privilege, not a right. Students must abide by the
following policies and procedures to retain the privilege of using MQP technology resources. Access to
MQP technology equipment and services is also a privilege, not a right. MQP makes no guarantees of any
kind, either expressed or implied, for the use of the school’s technology equipment or the services the
school provides. MQP is not responsible for any damages a user may suffer including, but not limited to,
the loss of data resulting from delays or interruptions in service. MQP is not responsible for the accuracy,
nature, or quality of information obtained through school provided Internet access. In addition, MQP is
not responsible for personal property used to access school computers or networks, or for school provided
Internet access. MQP is not responsible for unauthorized financial obligations resulting from students’ use
of school technology equipment and services.
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Hardware & Software

No one except an authorized MQP technology specialist or staff member may attempt to alter hardware or
software. Students may not install, or attempt to install, software on school computers unless directed to
do so by an MQP staff member.

Network. MQP Server. Passwords. Settings

Students using school computers are logged onto the school’s network. When connected to the network,
all activity and Internet use is recorded. School officials are able to monitor and check records for
inappropriate activity. Students may not hack into, or attempt to hack into, any areas of the secured
network or servers. Students are allowed only on public areas of the network. Students may not share their
passwords or use, or attempt to use, another person’s password or online files and folders. Students may
not change, or attempt to change, any network or security setting on MQP hardware.

Internet Use & Safety
Students may not at any time access sites that are illegal, pornographic, or otherwise inappropriate.

Students may not use school computers to access Facebook, Instagram, Snapchat or other similar social
networking sites unless directed by a staff member. Students may not distribute private information about
themselves or others. MQP reserves the right to monitor student Internet activity at any time. Students
may not clear the history in the browser. Access to the Internet provides students with vast sources of
information and resources. Students must adhere to all copyright laws.

Downloading

Downloading files from the Internet may be necessary at times. Students may not download any file or
other content on a school computer without direct permission from an MQP staff member.

Email. Messaging & Etiquette
Students are not to use email, messaging, chat or other similar programs during the school day unless

given direct permission by an MQP staff member. All messages or communication of any kind sent from
a school computer must contain only appropriate content and may not be used to bully, harass, intimidate,
insult, threaten, or gossip. Using technology to engage in cyber bullying, cyber stalking, cyber
harassment, etc. is unacceptable and strictly prohibited on and off campus. Messages that contain
inappropriate pictures, pornography, or derogatory comments will result in consequences.

Files & Other Content

Hardware, including all physical and digital contents, are the property of MQP. MQP reserves the right to
inspect all elements of the hardware and software at any time. Students are responsible for ensuring the
content on any school computer they use is school appropriate. Students are to immediately report any
inappropriate use, security risks, viruses, etc., to an MQP staff member. Gaming software is not used or
installed on school computers. Students are responsible for backing up the files they are working on each
day.

Staff Di .

At his/her discretion, an MQP staff member may authorize students to use or access technology resources
when it aligns with the academic objectives of the classroom.
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Consequences
Consequences for failing to adhere to these policies include, but are not limited to fines, detention,

suspension, or expulsion. Cases of misuse, vandalism, theft, dishonesty, breach of the Technology
Acceptable Use Policy, etc., may also result in the loss of privilege to use school hardware and software
for a period of time, to be determined by MQP staff and/or administrators.

Cell Phones & Other Personal Electronic Devices

All electronic devices such as cell phones, smart watches, headphones, iPods/MP3 players, laser pens,
hand-held games, digital cameras of any kind, etc. are not to be used or visible at any time during school
hours including passing time, lunch, recess, and in bathrooms. This also applies during field trips and
special events, as well as school sponsored activities held outside of school hours unless authorized by
MQP personnel. During these times and at these locations, all personal electronic devices must be turned
off and kept out of sight.

“Use” of a cell phone includes, but is not limited to,
» making or receiving calls
* accessing and using internet, including email
* sending/receiving electronic messages
* taking photos
* making sound or video recordings

If a student uses his/her electronic device during school hours or activities as defined above, the device
will be confiscated. Offenses related to the use of cell phones or electronic devices will be addressed in
the following manner:

First Offense: The device will be confiscated and may be picked up by the student at the end of the
school day.

Second Offense: The device will be confiscated. A parent will be called and notified of possible future
consequences. The device may be picked up by the student at the end of the school day.

Third Offense: The device will be confiscated and turned into the office. A parent must come to the
office to meet with the principal before collecting the device.

Additional Offenses: The school reserves the right to retain the device for up to 14 days.

Cell phones may be used before or after the school day to communicate with parents. Students should not
be messaging friends, using social media, or taking photos while on school property.

Definitions

The term “users” refers to any person using MQP electronic technologies. The term “Internet” refers to an
electronic communications network that connects computer networks and organizational computer
facilities around the world. The term “electronic technologies” refers to, but is not limited to, computers
and peripherals, iPads, printers, cameras, telephones, and the applications they support and/or access.

Social Media Policy
Technology is changing rapidly, allowing new possibilities to continually present themselves, especially

regarding how quickly and easily information and images can be communicated across the world to
virtually anyone with access to the internet. It is because of this, out of respect to our families and staff,
we have adopted the following social media policy.
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Written consent must be provided before photos, videos or information regarding Mary Queen of Peace
Catholic School students or staff, as part of a school event but not limited to fundraisers, school activities
and events during the school day may be published on the internet in any form. This policy applies to all
members of the MQP community, including those connected to students and/or their family.

Examples of Violating this Media Policy:
e Uploading MQP events that reveal the identities of Mary Queen of Peace students or staff to any
video streaming including YouTube, Facebook, Instagram, or TikTok.
e Including MQP student last names, or other identifying information in blogs or other online
comments.

Mary Queen of Peace School Safety Policy: Intruder or Active Threat Response

At Mary Queen of Peace School, the safety of our students, staff, and visitors is our highest priority.
While situations of active threats are rare, we maintain clear procedures and practice emergency drills so
that everyone knows how to respond calmly and effectively.

Lockdown Procedure
A lockdown will be called when there is a threat of danger inside or near the school building.

During a lockdown:
e Teachers will immediately secure classroom doors, turn off lights, and close blinds.
Students will move quietly to the designated safe area within the classroom, away from windows
and doors.
e Staff will maintain a calm environment, reassuring students and keeping them quiet and safe.
No one will be allowed to enter or leave classrooms until the “all clear” signal is given by
administration or law enforcement.

hool R nsibiliti

e Communication: The school will notify law enforcement immediately and follow their guidance.
Families will be contacted as soon as it is safe and appropriate.

e Training & Drills: Staff receive annual training on lockdown and emergency response procedures.
Age-appropriate safety drills are practiced with students several times a year.

e (ollaboration: The school works in partnership with local police, fire, and emergency services to
review and improve safety protocols.

e Post-Incident Support: Counseling and support services will be made available to students, staff,
and families following any serious incident.

Parent/Guardian Expectations
During a lockdown, parents/guardians should not come to the school until given official notice, as this

may interfere with emergency responders.Families will receive updates through the school’s emergency
notification system.

After an incident, the school will provide clear instructions about reunification with children at a
designated safe location if evacuation is required.

Code of Conduct

Mary Queen of Peace Catholic School’s Code of Conduct describes the expectations of administration,
staff and students regarding student conduct.
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The goal is to provide a positive, safe learning environment for all. In an effort to fully inform students
and parents of the expectations of the school, the policies and rules of conduct are outlined below.
Parents are encouraged to contact the teacher and/or principal concerning school discipline.

Violation of the Code of Conduct will result in disciplinary action up to and including expulsion.

This Student Code of Conduct is in force whenever the student is on school property and at any
school-related event where the student is representing the school. Staff members will be notified if a
student has “A History of Violent Behavior” per state statute 121A.64 These records must be a part of the
education record and are transferred with the student.

Student Behavior Expectations
Classroom Behavior

e Arrive at class on time and prepared
e Receive permission before leaving the classroom
e Respect students, teachers and visitors
e Listen and follow classroom expectations
e Be kind, compassionate and work hard to do the best work possible
Hallway Behavior
e  Walk in the hallways
e Maintain inside voices to respect others who are working and learning throughout the

building

Bathroom Behavior

e Respect the privacy of others

e Take care of school property and personal belongings

e Use the facility for its intended purpose-no trying to climb doors, walls or looking under
stall dividers at any time

e Maintain a respectful volume, with consideration for others working and learning
throughout the building

e Paper towels should be placed in the bathroom garbage cans

Playground Behavior

e Respect staff members and parent supervisors

e Self-control

e Maintain positive sportsmanship

e Share and take turns with equipment

e Use equipment for its intended purpose

e Always ask the supervisor for permission before leaving the playground to go inside the
school building

e Ice, rocks, snow, sticks and other non-play items are to remain on the ground.

e Respect and take care of school property

e Put all playground equipment away in the shed after each recess

e All hands and feet are required to remain in your own space

Lunchroom Behavior

All students must eat lunch, either a home lunch or preorder a hot lunch from Premier
Kitchen, Inc.

Maintain inside voices.

Students must walk at all times in the lunch room and hallways.

Unfortunately, sharing and trading food is not allowed due to allergies and health reasons.
Respect your space, clean up after your lunch. This includes throwing away trash, picking
up wrappers on the table, benches and the floor under your space.

Wait to be excused from your table.
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Student

e Fast food is not allowed in the cafeteria because we work hard to encourage a healthy
lunch along with similar lunches offered to all students.

e All lunches for the day should be brought from home at the time of arrival or ordered by
Monday of the week prior. Please do not drop off special lunches in the school office.
Contact the office directly if you have any questions and or concerns.

Responsibilities for achieving a positive learning environment at school or school-related

activities will include:

Attend all classes daily and be on time (except when ill or otherwise excused) and be prepared for
each class with appropriate materials and required assignments.

Follow school rules, expectations, policies, procedures, and directives concerning appropriate
behavior, safety and dress.

Show respect for others and their property.

Refrain from harassment; disrespectful language, name-calling, and profane, insulting,
threatening or intimidating remarks/gestures.

Strive toward self-discipline, setting individual goals and utilizing good work habits in the pursuit
of mastery of the essential elements of the curriculum.

Parent/Legal Guardian Responsibilities for working in partnership with the school to pursue
educational excellence shall include:

Establish and maintain a positive working relationship with teachers and administrators.

Attend scheduled conferences and/or initiate conferences to discuss academic progress and other
concerns.

Enforce that the student adheres to the Student Code of Conduct and support the procedures
outlined, including the attendance and uniform policies.

Cooperate with school administrators and teachers when their child is involved in a disciplinary
problem.

Administrator Responsibilities to help students reach their maximum potential shall include:

Serve as an appropriate role model for students in accordance with the standards of the profession
and assume responsibility for providing a positive school environment.

Encourage parent communication and active participation in the education of their children and
make a reasonable effort to notify parents of academic, appropriate and/or inappropriate conduct
concerns.

Support and administer the Student Code of Conduct and respond promptly and efficiently to
student discipline referrals.

Teacher Responsibilities to support a classroom environment that promotes student success shall

include:
[ ]

Serve as an appropriate role model for students in accordance with the standards of the teaching
profession; teach students to strive toward self-discipline and encourage work habits that will lead
to the accomplishment of personal goals.

Maintain an orderly classroom environment that is conducive to learning; enforce rules and
regulations outlined in the Student Code of Conduct; comply with school policies, rules
regulations and directives.

Establish rapport and an effective working relationship with parents and students.

Refer chronic violators of school rules and procedures to the office.

Mary Queen of Peace views the social and academic growth of students as valuable goals achieved

through

cooperation, responsibility, empathy, assertion, self-control, and socially appropriate behaviors
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that students learn and implement. Teaching and emphasizing positive social behaviors creates a school
and classroom atmosphere where constructive behaviors support constructive learning opportunities.
Students are expected to develop, practice, and maintain the following Successful Learning Behaviors:

e Works well independently

e Works well with others

e Able to monitor own behavior and use self-control
e Asks appropriate questions

e Shows respect to others and to property

e Uses good problem solving and conflict resolution techniques
e Completes work in a neat and organized manner

e Shows responsibility for work completion

e Uses time well

e Actively listens to teachers and others

e Follows directions and expectations of the class

These behaviors undergird a child’s success and ensure a safe, prosperous, and positive learning
environment for all. Students should strive to be a follower of Christ at all times. In some
communications, the Successful Learning Behaviors may be grouped and categorized as: Work Ethic,
Problem Solving, Respect, and Accountability. Students are expected to act in accordance with Catholic
principles in their behavior. Mary Queen of Peace Catholic School expects parents and families to
cooperate with the school in reaching these goals. Mary Queen of Peace reserves the right to discipline.

Student Discipline

Students will show respect for people and property while

e On school grounds

e Participating in school events, activities, and field trips

e On buses or other transportation vehicles

e Outside of school or school events, which disrupts the school or the school environment

Students will be disciplined for conduct that disrupts the academic success of self and others, jeopardizes
the safety of self or others, or is violent/destructive towards another person or property. Consequences for
misconduct will be equitable and developmentally appropriate. Administration and staff may use
discretion in discipline for all manners of misconduct.

Minor Infractions: Each year, your child’s teacher will send home a guideline for expected classroom
behaviors. Discipline for minor misconduct will be managed by classroom teachers and their policies, but
may be enforced by other teachers, aides, and administrators. Repeated occurrences may result in
increasing severity of discipline. Minor infractions can include but are not limited to:

e Tardies

e [ack of preparation for class

e Incomplete homework

® Dress code violations

e Chewing gum

e Small scale disrespect for teachers, others, or property

e Name calling or minor profanity

e Disrupting class

e Plagiarism

e Misuse of Technology

e Refusal to adhere to classroom rules and safety regulations
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Major Infractions: Major infractions necessitate the inclusion of administration. Infractions of this
severity may result in detention, parent meetings, in-school suspension, out-of-school suspension,
expulsion, or police referral. Examples of Major infractions include but are not limited to:

o Theft

e Bullying

e Destruction of Property

e Fighting

e Misuse of Technology

e Profane Language

e Harassment

e [ arge Scale disrespect for teachers, others, or property

e [_caving school without permission

e Repeated occurrences of minor infractions

e Disorderly Conduct

e Possession or use of a controlled substance such as alcohol, tobacco, or drugs

® Possession or use of any instrument considered or being used as a weapon

Please note that nothing in the Code of Conduct precludes Mary Queen of Peace Catholic School
administrators, teachers, staff and volunteers from alerting law enforcement authorities and Child

Protective Services with concerns relating federal or state laws are violated and or potentially violated.

Forms of Consequences:

Probation This is a trial period of time in which the student must demonstrate good
behavior and a willingness to cooperate with the school’s Code of
Conduct.

In-School Suspension The student reports to school and is assigned a designated area for the

day. Individual teachers will assign work for the day.
Out-of-School Suspension The student is not allowed to attend school for the designated day(s).
Expulsion The student is removed from school.

Student Transfers School districts, charter schools, and nonpublic schools that receive
public services or aid must transmit a transfer of a student’s educational
records within ten business days, upon request, to the school district,
charter school, or nonpublic school enrolling the students. The district or
school transmitting the records must include in the records information
about formal disciplinary actions taken against the student and inform the
student and the student’s parents that the student’s disciplinary records
are being transferred. A principal must remove and destroy a probable
cause notice included in a student’s records if certain conditions are met.
Minn. Stat. 120A.22,subd. 7

Appeals Process for Major Disciplinary Actions
Catholic schools, as a faith community, should impart fairness and a sense of justice in all actions and

judgments made by administrators and teachers in dealing with their students. While it is important to
protect and maintain the rights of the students and their parents, it is also important that the students and
their parents be made aware of their respective responsibilities, which arise from and complement these
rights.
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Students and parents are presumed to be aware of established school rules and regulations in effect at the
time of registration and as subsequently amended. Students and parents shall have the right to be
informed either orally or in writing of the school rules which have been violated and of the specific
ground for disciplinary action.

The faculty and administration have consistently and diligently worked toward providing our students
with a safe and wholesome atmosphere where education and values are taught and practiced. In order to
ensure that this atmosphere prevails, the following procedures will be enacted when necessary:

When there is a major violation or multiple violations of the student code which results in expulsion, the
student’s parents/guardians will be called and informed of the violation and will be required to
immediately pick the student up from school. The student will thereafter be suspended from school until
a decision is reached on the violation and the consequences.

A review board will be convened within 72 hours after suspension, excluding weekends and holidays, to
consider the violation and the consequences. The review board will consist of the school administration,
a teacher chosen by the administration and a teacher chosen by the student. The student and at least one
parent/guardian will be present during the board hearing at which time the student will be allowed to
present his/her case. The review board will then make a decision, which will be enforced by the school.

The decision of the review board may be appealed in writing within 24 hours of the board’s decision by
the student and the parents/guardians to the Pastor for further review. The decision of the Pastor will be
carried out and upheld by the school administration. The Pastor may consult with the review board. Any
further appeal must be made through the Archdiocese of St. Paul and Minneapolis Due Process System.

Anti-Bullying Policy
Values and Beliefs about Bullying:

Mary Queen of Peace School Community is committed to providing a safe and supportive learning
environment that enables students to explore all areas of life and to mature in faith.

The Anti-Bullying Policy exists to foster a climate of mutual respect among the students and staff at Mary
Queen of Peace Catholic School.

What is considered bullying?
Any action intended to hurt another person, either physically, mentally, or emotionally, so that the
person feels less important. Bullying behaviors may include but are not limited to:
e Physical violence
Name calling
Ridicule
Vandalism of personal property
Invasion of privacy
Teasing
Ostracism (ignoring someone intentionally)
Any offensive action or statement made about another with regard to ability, race, creed, gender
or physical attributes

Procedure for Dealing with a Bullying Situation

1. The school staff will not tolerate bullying behavior. Staff will intervene on behalf of any student
being bullied.

2. If the behavior does not stop, the staff member will issue an office referral to the offending student.

3. The allegations will be investigated by the school administration.
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4. Consequences as described in the Code of Conduct will be used to deter bullying behavior.

The victim of the bullying will receive support and assistance from the school administration.

6. The offending student will be referred to the school administration. They will work with the student
and their parents to develop a plan to prevent further bullying behavior.

7. If the behavior continues, the student may face disciplinary action up to and including suspension
and/or expulsion.

hd

General Harassment

Mary Queen of Peace abides to maintain a learning and working environment that is free from
harassment. General harassment includes unwanted/unwelcome behaviors that make a person feel
threatened, uncomfortable, intimidated, degraded or discriminated against or behaviors that create
intimidating, hostile or offensive learning, working or play environments.

In all cases, violations will be dealt with according to the established guidelines of the Archdiocese of St.
Paul and Minneapolis and Hennepin County. All cases will be investigated thoroughly by the appropriate
parties. Action taken regarding sexual harassment will depend on the circumstances of the case and
guidelines set forth by the Archdiocese, County and State.

Inappropriate touch is not tolerated. Students are to keep hands, arms, legs, feet and knees to themselves
and respect another person's space.
Sexual Harassment-includes the following violations:
e Unwelcome physical contact or intimidation of a sexual nature, either direct or indirect.
e Unwelcome sexual comments, including jokes or stories.
e Any conduct of a sexual nature which contributes to an overall offensive or intimidating
environment.

Harassment procedure: Any member of Mary Queen of Peace School community who experiences or
witnesses harassment is encouraged to deal with the situation immediately by politely but firmly advising
those involved that the behavior is inappropriate and should stop. However, if the individual does not
wish to deal with the problem directly or if a request to stop is not respected, he or she should report the
incident to an appropriate official (principal/director of catechesis, or, in the case of a complaint against
the principal or director, to the Pastor).

The principal and/or director of the catechetical program will assume responsibility for mandated
reporting of all complaints, whether formal or informal, verbal or written. Based on the report,
appropriate action, including but not limited to counseling, disciplinary warnings or other disciplinary
actions, will be taken. In cases involving minors, a report to the Child Protection Agency or to the police
will be filed if required by state law.

The alleged harasser will be warned, preferably in writing, that retaliation or intimidation directed
towards anyone who makes a complaint or assists in the report process will not be tolerated. The person
issuing the complaint is encouraged to report recurrences or retaliation, and the situation monitored as the
principal or director deems appropriate.

Weapons Violation

Mary Queen of Peace Catholic School takes a position of zero tolerance of weapons in and around school
property, at school related events or activities, and during school transportation. Zero tolerance means
students and non-students, including adults and visiting youth, are forbidden to possess, store, transmit, or
use any instrument that is considered a weapon or a look-alike weapon in school, on school grounds, at
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school activities, at bus stops, on school buses, vehicles or school contracted vehicles or entering or
departing from school premises, property or events.

e Action taken regarding weapon violation will be dealt with depending on circumstances of the case.

e Possession of real weapons including all firearms (loaded or unloaded) will result in student
expulsion. Pellet or B-B guns, knives, and explosives including firecrackers and live ammunition will
be treated with serious consequences (i.e., immediate dismissal from school, out of school
suspension).

e Upon discovery of a weapon at school, the item will be immediately taken away. The
parent(s)/guardian(s) will be called. The student will be prohibited from attending classes until the
principal and parent(s)/guardian(s) have communicated and the principal is able to examine the
student's intent.

Grievance Policy
Stage I: If at all possible, complaints, disputes or disagreements should be resolved on a person to person
level with the person most directly involved in the issue. If this cannot be accomplished, the following
steps should be taken by the person seeking relief:
1. Attempt to resolve the problem with the person most directly involved.
2. Ifno resolution can be found, contact the next level of administration
e Parent to teacher, if no resolution, seek the principal
e Parent to principal, if no resolution, seek the pastor
e Parent to pastor, if no resolution, parent requests local conciliation (in writing)

Goals for resolving concerns:

1. To invite parties who have a concern regarding the school to sit down with the person most able to
bring about a resolution and jointly work on a plan to resolve the concern.

2. To have an established process to identify concerns, establish possible solutions, a plan to carry out and
appropriate follow-up to ensure that the concern has been resolved in a timely manner.

3. To ensure that concerns are carried out to the next level of administration in the event that a resolution
is not obtained.

4. To ensure accountability for the school with regard to concerns brought forward.

5. To create a constructive forum to address issues that promotes ownership of concerns by the school and
concerned parties and minimizes the destructive impact of gossip in our school.

6. To identify patterns of concern to address as a school.

Process for resolving concerns:

1. A parent having a concern contacts the staff member most directly involved in the concern. If the
concerned party contacts the principal first, the concern will be documented but the party will be
directed to contact the staff member most directly involved.

. Together, the concerned party and staff member will work through the process of documenting the
concern, brainstorming on possible solutions, establishing a plan of resolution and a timeframe to
work with.

Copies of the plan will be given to the parent and the principal.

The plan will be carried out as agreed.

The staff member will follow up with the concerned party as agreed.

If a resolution is acknowledged by the concerned party, it will be documented and the issue will be
considered resolved.

7. If a resolution has not been achieved, the concerned party and staff member may explore other
solutions brainstormed in the initial process or, at the request of the concerned party, the concern can
be forwarded to the next level of administration for resolution or, if all levels of the administration
have been exhausted, to Stage II of the Grievance Policy: Local Conciliation Procedure.

[\
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Stage II: Local Conciliation Procedure

1. The request to begin the next stage of the local conciliation procedure must be made in writing to
the school administrator by the person seeking relief within 10 working days after conferring with
the last level of administration (pastor or canonical administrator).

2. The local conciliation committee will be made up of three persons: one designated by the pastor,
one designated by the respondent, and one designated by the person(s) seeking resolution.

3. The local conciliation committee will meet in a time period not to exceed 15 working days of
being informed to receive evidence and make recommendations. The committee shall have the
discretion to decide whether the evidence shall be written, oral or both.

4. At the conclusion of the meeting, and upon due consideration (discussion, thought, prayer), the
committee will write a summary of the meeting and make its recommendations in writing to the
administrator, who will in turn determine that no parish and/or school policies have been altered
or amended. The recommendations will then be forwarded to all concerned parties.

5. The local conciliation process should be completed within 25 working days. It is the
responsibility of the person(s) seeking relief and the respondent to follow the recommendations of
the local conciliation committee.

Stage I1I: Archdiocese of St. Paul and Minneapolis
Local procedure moves to the Archdiocesan Process: if the complaint, dispute or disagreement is not
resolved to the satisfaction of either party, a referral to Archdiocesan Due Process may be made.
Nothing contained herein shall obligate either party to consent to conciliation or arbitration under the
Archdiocesan Due Process procedure.

Questions and Concerns

The success of the students of Mary Queen of Peace Catholic School is based on the hard work of the
entire community. This hard work is a living example of the Gospel to our students and creates a school
that instills a motivation in children to serve the community and parish that support them.

We must all work together to minister to the needs of our children. Therefore we must have genuine
respect and trust in each other. We must also realize and appreciate the important investment of each
person our children meet and work with during the course of a school day. If you have a question or
concern, please seek resolution through the appropriate channels and avoid gossip that only serves to hurt
a community and make the job of educating children difficult. The governing bodies of Mary Queen of
Peace Catholic School are a good start. If you have a concern or question, don’t be afraid to get involved.
We encourage you to be a positive part of the solution!

School Safety/Emergency Procedures
Emergencies are events that present an active threat on campus. These include, but are not limited to fire,

tornados, intruders who pose a threat, or an emergency as defined by the police department. Events such
as these may result in a lockdown, a shelter-in-place, or an evacuation depending upon the emergency. In
case of an emergency on campus, 911 will be contacted immediately. School Administration will
communicate as directed in collaboration with local authorities. Teachers will give directions to students
on where to go and what to do. Students are to follow their instructions completely.

The school will communicate any new information as soon as it is determined. Misinformation is
common during events such as this and we want to minimize the spread of any rumors. Only information

received from the MQP office should be recognized as official.

Each year, the school is required by the state of Minnesota to conduct five fire drills per year in order to
ensure our students know what to do in an emergency. Students must treat each drill as if it were an
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emergency. This ensures that in the event of an actual emergency the same procedures will be followed.
Covered drills and procedures currently include but may not be limited to fire, tornado, and lockdown
drills.

Blizzard, Winter Storms, Floods, and Other Natural Disasters:

Regular school or other programming scheduling may be suspended. Advance preparation enables the
school and church to manage such situations.

The first condition for making a decision to suspend school system operations is safety. The final decision
for closing school, formation, or church programs is made by the Pastor/Superintendent. He/she is in
contact with the Weather Bureau, Principal, church leadership and others who monitor reports of existing
weather hazards.

When severe weather warnings arc announced, immediate emergency procedurcs arc taken for safety in
schools and church programs for dispatch of students safely to their homes. It is most important that
parents be aware that they are responsible for their children if early dismissal from schools or other
programs takes place or if business is prohibitive in some way. Parents should make alternate
arrangements to house their child in case they cannot be at home if the child is dismissed early from
school due to an emergency.

TORNADO DRILL

Tornado Watch: Conditions are favorable for a tornado or severe weather. Make staff aware of the weather
condition but take no action and the Principal or Parish Business Administrator will monitor the situation.

Tornado Warning: Tornado has been sighted; take shelter immediately.

When a warning is issued by sirens or other means, seek inside shelter.

Consider the following for shelter:

Hallways on the lowest floor away from doors and windows.

Rooms constructed with reinforced concrete, brick, or block with no windows.
Stay away from outside walls and windows.

Use arms to cover and protect your head and neck.
Remain sheltered until the tornado threat is announced and cleared to be over.

—

(In case on a fieldtrip) Maintain contact with students and staff the entire time.

2. Use PA system or bullhorn for crowd control, if necessary. The principal, church authority, or its
delegate will give the all clear signal when all safety measures have been checked.

3. The principal, church authority, or its delegate will give the all clear signal when all safety measures

have been checked.
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ASSIGNED PLACES:

Kindergarten students go down the front stairs by the main entrance to the school basement
First and second grade students are placed in the downstairs hallway.

Third and fourth grade students go to the hallway outside of the library (downstairs)

Preschool students go into the Parish Life Center (inside wall)--outside of the computer server

room.

Building Security

Mary Queen of Peace campus will be locked at all times during school hours from 8:20 am-2:45 pm on
the academic calendar. All visitors will be buzzed in through secure video conference entrance. For the
safety of our students, ALL visitors must report to the school office to sign in, and will be required to
wear a name tag indicating status as a visitor or volunteer.

Occupational Safety and Health Act (OSHA)

Mary Queen of Peace Catholic School will comply with OSHA requirements as they apply to the school
environment including: Right to Know, Safety Guidelines, Hazardous Materials and handling of
Bloodborne Pathogens.

Asbestos

As a result of recent federal legislation (Asbestos Hazard Emergency Response Act AHERA), each
primary and secondary school in the nation is required to complete a stringent new inspection for asbestos
and to develop a plan of management for all asbestos-containing building materials. Mary Queen of
Peace Catholic School shall continue to maintain a safe and healthful environment for our students and
employees.

Federal Law requires a periodic walk-through (called “surveillance”) every six months in buildings
containing asbestos. The law also requires all buildings to be re-inspected every three years after a
management plan is in effect. This is accomplished through our work with IEA Safety Services. Mary
Queen of Peace buildings with asbestos containing materials are maintained under the Operations and
Maintenance Program. Mary Queen of Peace School has a list of the locations and types of asbestos
containing materials found in the school building and a description for proper management.

Indoor Air Quality Notice (IAQ)

Mary Queen of Peace Catholic School is proud to be taking a leadership role in providing a safe,
comfortable and productive environment. Good air quality requires an ongoing commitment by everyone
in the school, because each of us daily makes decisions, performs activities that can have an effect on the
quality of air we breathe. MQP works with IEA Safety Services to follow guidelines.

School Food Service Non-Discrimination Policy
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights

regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in
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or administering USDA programs are prohibited from discriminating based on race, color, national origin,
sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity
conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g.,
Braille, large print, audiotape, American Sign Language, etc.) should contact the Agency (State or local)
where they applied for benefits. Individuals who are deaf, hard of hearing, or have speech disabilities may
contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information
may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint
Form, AD-3027, found online at http://www.ascr.usda.gov/complaint_filing cust.html, and at any USDA
office, or write a letter addressed to USDA and provide in the letter all of the information requested in the
form. To request a copy of the complaint form, call (866) 632-9992 Submit your completed form or letter
to USDA by: (1) mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights,
1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) Call: (202) 690-7442; or (3) email:
program.intake@usda.gov.

This institution is an equal opportunity provider.

Please read the Bullying Prevention Policy in this handbook.
Please read and sign the Internet and Technology Usage Policy in this handbook.

Mary Queen of Peace Catholic School. Rogers, MN
School Wellness Plan

The purpose of this plan is to guide our community in creating and maintaining a school environment that
promotes health and well-being of all.

Mary Queen of Peace is committed to providing a healthy school environment because healthy students
learn more efficiently and perform better in classrooms and children who are taught and encouraged to
make healthy decisions are more likely to become adults who make healthy decisions.

This plan will address wellness as it relates to the following areas:
Student Health education

Physical Education and Activity

Nutrition Guidelines

Implementation and ongoing evaluation of this plan

Environment for healthy living

Community involvement

Part 1: Student Health Education

K-4

Mary Queen of Peace Catholic School has a comprehensive curriculum approach to health in
Kindergarten through 4th grade. All instructional staff is encouraged to integrate nutritional themes into
monthly lessons when appropriate. The health benefits of good nutrition are emphasized. These
nutritional themes include but are not limited to:
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Healthy eating
Understanding nutrition
Sources and variety of food
Proper Sanitation
Multicultural influences

Part 2: Physical Education and Activity

Every student should develop knowledge and skills to perform a variety of physical activities, maintain
physical fitness, understand the short and long-term benefits of physical activity and value and enjoy
physical activity as an ongoing part of a healthy lifestyle.

Every student will participate in physical education, including students with physical challenges. Students
in K-4th grades will have at least 70 minutes of Physical Education a week.

Mary Queen of Peace Catholic School has a developmentally appropriate curriculum for Physical
Education that is consistent with the Minnesota State Standards. The student/teacher ratio is comparable
to other classes. The standards have been designed to help students develop the knowledge, motor skills,
self-management skills, attitudes and confidence needed to adopt and maintain physical activity
throughout their lives.

Our Physical Education curriculum aims to build cardiovascular endurance, flexibility, muscular strength,
muscular endurance and body composition. Methods are in place to assess student fitness levels, set goals
for improvement and monitor progress in reaching individual goals.

At least 70 percent of class time is dedicated to actual physical activity and includes moderate to vigorous
activity. Moderate to vigorous activity means engaging in physical activity that is equal in intensity to or

more strenuous than fast walking. Our program features cooperative games as well as competitive games

and individual activities that all strive to meet the needs of all students at all fitness levels.

Mary Queen of Peace Catholic School maintains adequate outdoor spaces, equipment, and supplies to
achieve the objectives of the program. We avoid using Physical Education class time for non-instructional
purposes (school assemblies, etc.).

Recess in elementary schools provides opportunities for physical activity, which helps students stay alert
and attentive in class. It also provides other educational and social benefits. We develop schedules that
provide time within every school day for students to enjoy supervised recess and provide space and
equipment for free play. Play areas and equipment used for physical activity will meet accepted safety
standards. All spaces and equipment are inspected throughout the year as part of our regular building/
grounds maintenance. Staff avoids denying a student’s participation in recess or other physical activity as
a form of discipline or punishment nor should it be canceled for instructional make-up time.

Our phy-ed teacher also has an exercise for the month. This means students do a certain exercise however
many times the date of the month it is, ie: on the 10th, the students would do 10 jumping jacks. This can
happen at any time of day as a school or specific class. K-4 teachers provide dance brain breaks between
ELA and math class in the morning.
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Part 3: Nutritional Guidelines

Hot Lunch

Mary Queen of Peace Catholic School’s hot lunch program is outsourced by a local catering company
Premier Kitchen, Inc. Their food & nutrition services are made up of a team of food and nutrition
professionals who are dedicated to students' health, well being, and their ability to learn. Meals, foods,
and beverages sold or served at schools meet state and federal requirements, which are based on the
USDA Dietary Guidelines. We provide students with access to a variety of affordable and appealing foods
that meet the health and nutrition needs of students.

Fundraising

A. All fundraising projects are encouraged to follow the nutrition standards. (Avoid candy sales,
avoid food as prizes.)

B. All fundraising projects for sale and consumption within and prior to the instructional day will be
expected to make every effort to follow the nutrition standards when determining the items being
sold.

Candy

A. No vending sales of candy will be permitted at the conclusion of the instructional day.

B. Candy is defined as any item that has sugar (including brown sugar, corn sweetener, corn syrup,

fructose, glucose {dextrose}, high-fructose corn syrup, honey, invert sugar, lactose, maltose,
molasses, raw sugar, table sugar, {sucrose}, syrup) listed as one of the first two ingredients.

Beverages
A. Milk, water, and 100% fruit juices may be served on school grounds throughout the instructional
day.

Part 4: Environment for Healthy Living

Strong consideration should be given to nonfood items as part of any teacher-to-student incentive
programs. Should teachers feel compelled to utilize food items as an incentive, they are encouraged to
follow the nutritional standards and only do it on an intermittent basis.

The lunchroom environment will be a place where students have adequate space to eat, pleasant
surroundings, adequate time for meals and convenient access to handwashing facilities before meals.

The entire school is committed to improving the environment by supporting a recycling program. While
this is happening in classrooms, we plan to implement it in the cafeteria as well. We are currently working
with building maintenance to create a manageable plan.

As stated under Nutritional Guidelines, sales of candy, pop and low-nutrition foods (not meeting
nutritional standards) will not take place during school hours.

Mary Queen of Peace Catholic School in Rogers, MN highly values the health and wellbeing of every
staff member and will plan and implement activities and policies that support personal efforts by staff to
maintain a healthy lifestyle. Scheduled time for lunch, and opportunities for prayer and socialization are
all available for staff.

37



Mary Queen of Peace Catholic School provides annual staff training on health issues regarding Blood

Borne Pathogens, use of Epi pens, CPR and AED.

Part 5: Community Involvement

In alignment with Archdiocesan policy, students receive instruction on personal safety, including safe
touch, assertiveness training and protection of physical abuse.

In alignment with Archdiocesan policy, all employees and volunteers undergo the Essential 3: a criminal
background check, a signed acknowledgement of our Code of Conduct and Virtus training. This is part of
the Archdiocesan commitment to keeping children and vulnerable adults safe from those who may intend

harm.

Part 6: Implementation and ongoing evaluation of this plan

Research proves that children learn better when they are engaged. Nutrition, fitness and safety are key
factors in engagement. For their benefit, Mary Queen of Peace Catholic School community is committed
to following the plan and making improvements as needed.

This plan will be reviewed at least twice a year (beginning and end) for planning and evaluative purposes.

Frequently Called Numbers

Mary Queen of Peace Catholic School
*Phone will be answered from 8:00 am-3:00 pm

763-428-2355

Extended Care
*Phone will be answered after 3:00 pm

School cell phone:
612-505-9824 (after hours)

Parish Office

763-428-2585

TC Promo Printing

763-428-2345

Vision Transportation

763-441-4420

Donald’s Uniform Company

(651) 776-2723

The School Administration reserves the right to amend the policies contained in the Family
Handbook and inform the parents of these changes. All changes must be sent to parents in writing.
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All parents must acknowledge that they have read and reviewed the
Mary Queen of Peace school policies in the 2026-2027 Parent Handbook.
Parents will be sent a link to a Google Form with which they will indicate
receipt of the handbook and agreement to adhere to the Mary Queen of
Peace school policies.

Parents Signature
Date
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	Student and Family  
	Handbook 2026-2027 
	Growing in FAITH, Learning with EXCELLENCE, Leading with LOVE. Mary Queen of Peace Catholic School, together with the parish community, provides academic excellence through a Catholic education that guides the growth of all learners while following Christ’s example of love and service.  
	 
	Philosophy 
	 
	 The Governing Bodies of Mary Queen of Peace Catholic School 
	Pastor 
	Principal 
	Mary Queen of Peace School Board 

	Mary Queen of Peace School Board meetings will be held at the discretion of parish leadership and/or every other month during the academic calendar.  When deemed appropriate by the pastor, principal or chair, the School Board will have a closed meeting.   
	Visitors 
	School Volunteers 
	Tuition 
	1st Child 
	Health Services 
	Immunizations 
	Medications 

	Special Education Services Provided by ISD 728 

	Family Data Privacy Notification 
	Library 
	Students will participate in field trips and all-school activities to support the mission and curriculum of Mary Queen of Peace. Financial assistance is available as needed - parents must contact the principal to make arrangements. Each field trip and/or activity will have a specific educational objective.  Parents wishing to chaperone any student activity must complete the Virtus Essential 3 training program before chaperoning and/or attending school activities.  School uniforms will be required on all field trips unless otherwise indicated.  

	Student Behavior Expectations 
	 
	Anti-Bullying Policy 
	 
	Procedure for Dealing with a Bullying Situation 
	General Harassment 
	Grievance Policy  
	We must all work together to minister to the needs of our children.  Therefore we must have genuine respect and trust in each other.  We must also realize and appreciate the important investment of each person our children meet and work with during the course of a school day.  If you have a question or concern, please seek resolution through the appropriate channels and avoid gossip that only serves to hurt a community and make the job of educating children difficult.  The governing bodies of Mary Queen of Peace Catholic School are a good start.  If you have a concern or question, don’t be afraid to get involved.  We encourage you to be a positive part of the solution!   
	When severe weather warnings are announced, immediate emergency procedures are taken for safety in schools and church programs for dispatch of students safely to their homes. It is most important that parents be aware that they are responsible for their children if early dismissal from schools or other programs takes place or if business is prohibitive in some way. Parents should make alternate arrangements to house their child in case they cannot be at home if the child is dismissed early from school due to an emergency. 
	ASSIGNED PLACES: 
	●​Kindergarten students go down the front stairs by the main entrance to the school basement 
	●​First and second grade students are placed in the downstairs hallway. 
	●​Third and fourth grade students go to the hallway outside of the library (downstairs) 
	●​Preschool students go into the Parish Life Center (inside wall)--outside of the computer server room. 
	Building Security 
	Mary Queen of Peace campus will be locked at all times during school hours from 8:20 am-2:45 pm on the academic calendar. All visitors will be buzzed in through secure video conference entrance. For the safety of our students, ALL visitors must report to the school office to sign in, and will be required to wear a name tag indicating status as a visitor or volunteer. 
	Occupational Safety and Health Act (OSHA) 
	Mary Queen of Peace Catholic School will comply with OSHA requirements as they apply to the school environment including: Right to Know, Safety Guidelines, Hazardous Materials and handling of Bloodborne Pathogens. 
	Asbestos 
	As a result of recent federal legislation (Asbestos Hazard Emergency Response Act AHERA), each primary and secondary school in the nation is required to complete a stringent new inspection for asbestos and to develop a plan of management for all asbestos-containing building materials.  Mary Queen of Peace Catholic School shall continue to maintain a safe and healthful environment for our students and employees. 
	Federal Law requires a periodic walk-through (called “surveillance”) every six months in buildings containing asbestos.  The law also requires all buildings to be re-inspected every three years after a management plan is in effect.  This is accomplished through our work with IEA Safety Services.  Mary Queen of Peace buildings with asbestos containing materials are maintained under the Operations and Maintenance Program.  Mary Queen of Peace School has a list of the locations and types of asbestos containing materials found in the school building and a description for proper management. 
	Indoor Air Quality Notice (IAQ) 


